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BOROUGH OF WALDWICK
Instructions & Requirements
Application for Use of Borough Park Pavilion — Organization/School/Vendors

Please read this page before completing the application.
A complete application submitted to the Borough Clerk’s office shall include the following:

1. Completion of the Borough of Waldwick Pavilion Reservation application in its entirety.

Please note the following when completing the application:

a. If professionally catered, including food trucks, the Catering section must be completed when submitting
application. All events professionally catered/food trucks using outside charcoal or propane grills must contact
Fire Prevention at (201) 652-5300 x232 to obtain necessary permit prior to the event. For all Public Events,
contact the Board of Health (201) 445-7217 and Fire Prevention (201) 652-5300 x232 to obtain necessary
permits prior to event.

b. If alcoholic beverages will be served, the application must be submitted 21 business days prior to the event for
Mayor and Council approval.

c. Iflive entertainment is provided, the entertainment must provide a Certificate of Liability insurance as detailed
in the attached sample. The event will not be approved until the COl is provided.

2. Completion of the Borough of Waldwick Vendor/Exhibitor Insurance Requirements, Hold Harmless &
Indemnification Agreement.

3. Must provide Organization’s Certificate of Insurance as detailed in the attached sample.

4. The security deposit of $200.00. Checks payable to the Borough of Waldwick.

5. There will be no fee to rent a Waldwick pavilion for a special event for a Waldwick resident or Waldwick based
non-profit. []

6. Non-residents shall pay a fee of $100 for each use of a Waldwick pavilion for a special event. [J

7. There shall be no fee for members of the Waldwick Fire Department or Waldwick Ambulance Corps [

8. Non-Waldwick based non-profits and all for profit entities shall pay the following fees to rent a Waldwick

pavilion for a special event:

Fee
Each Use $250 [
Intermittent use each month $700 [
Intermittent use each season $1,500 O
Intermittent use each year $3,000 O
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Once the permit is issued, the Applicant is responsible for the following:

1.

10.

The event must be held entirely within the covered concrete pavilion. Tables and/or entertainment cannot utilize
the grass area outside the pavilion.

It is prohibited for Applicant/Organization to charge a fee to the general public to attend a special event.
Gazebo and/or Playground area cannot be reserved as part of the Pavilion Reservation.

Unless professionally catered, the use of any cooking device except the designated municipal barbeque charcoal
grills is prohibited.

Use of confetti, silly string, snap pops or water balloons are strictly prohibited. If used, the security deposit will
automatically be forfeited.

Parking is limited to designated striped spaces. Parking or unloading on the grass area is strictly prohibited.

Swimming, wading or entering into, except when lawfully licensed to fish, any water or waterways in Borough Park
is prohibited.

The Applicant is responsible for cleaning and leaving the Pavilion in the same condition as found.

Check the area for garbage and recycling which should be bagged and placed in or near the appropriate container
or dumpster by the Comfort Station.

Report any damage or facility conditions that need attention to info@waldwicknj.org. Issues requiring immediate
attention, contact Waldwick Police Department at (201) 652-5700.



mailto:info@waldwicknj.org
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BOROUGH OF WALDWICK
Pavilion Reservation Application

Applicant Information

Name

Organization

Street Address

City, State, ZIP

Phone Number

Email Address

Event Information

Date of Event Beginning time End time (no later than dusk)
Pavilion A I:I Water required Electricity required I:I
Pavilion B I_I Water required I:I Electricity required I_I
Type of event Private event LI Public event I_I
Number of people Adults Children

I:I Catering Information — this event will be professionally catered

Catering/Food Truck Company* Time caterer/food truck arriving

Catering/Food Truck Contact Name & Phone Number

*All Professionally Catered/Food Truck using outside charcoal or propane grills must contact Fire Prevention at
(201) 652-5300 x232 to obtain necessary permit prior to your event.

For public events: If serving food, contact our Health Department at (201) 445-7217 and Fire Prevention at (201)
652-5300 x232 to obtain the necessary permits prior to your event.
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|_ J Alcoholic Beverages will be served

Application is hereby made for the possession or consumption of alcoholic beverages in a Borough Park
Pavilion under the jurisdiction of the Mayor and Council in connection with this event.

Applicant’s Acknowledgement

| have read and understand the Instructions & Regulations for the Use of the Borough Park Pavilion in
connection with this event.

Date Applicant’s signature

MUNICIPAL USE ONLY

| hereby certify that the above Application was approved by the Mayor and Council of the Borough of
Waldwick at a Regular Meeting (if required) on , and a
Permit for the above is hereby issued.

Kelley Halewicz, RMC/CMC, Municipal Clerk
Security Deposit rec’d

cc: Police, DPW




Page 5 of 5

BOROUGH OF WALDWICK
Hold Harmless Agreement

(Type or Print legibly)

Between the Borough of Waldwick and

Applicant’s Name, Address (Not P.O. Box), Telephone Number, Email

In  consideration of the wuse of on the following date(s)

for the purpose of the undersigned,

agrees to indemnify and hold the Borough of Waldwick, its officers, officials and employees harmless from any and all losses,
damages, liability, claims, cost and/or attorney’s fees arising out of the use of the property referred to above.

I understand that this Hold Harmless Agreement also requires that the undersigned holds harmless and indemnifies the
Borough of Waldwick from any and all losses, damages, liability, claims, costs and/or attorney’s fees resulting from acts or
omissions from any guest, participant, visitor or any other individual or entity attending the event herein referred to.

In order to induce the Borough of Waldwick to accept this Hold Harmless Agreement, the following information concerning
the intended use of the premises is furnished:

Initial

1 | have read and understand the Instructions & Regulations for Use of the Borough Park Pavilion.
2. Total number of guests, invitees.

3. The event (will) or (will not) be professionally catered. (Includes food trucks)

A4, Alcoholic beverages (will) or (will not) be served.

- Live entertainment (will) or (will not) be provided.

6. Use of confetti, silly string, snap pops, or water balloons is strictly prohibited.

Automatic forfeiture of $200.00 security deposit.

7. (Public) or (Private) event. Charging a fee to the general public to attend event is prohibited.

The undersigned, by signing below, acknowledges it has read, understand and agrees to the above. The Borough reserves
the right to cancel or interrupt the event if the representations set forth therein are not adhered to or if the Borough
determines a situation that might lead to personal injury, property damage or violation of law exists.

Signed on this day of , 20 as the binding act in deed of

Applicant’s signature



BOROUGH OF WALDWICK

Bergen County, New Jersey

VENDOR/EXHIBITOR INSURANCE REQUIREMENTS

EVENT/ACTIVITY PARTICIPANT NAME

STREET ADDRESS CITY, STATE, ZIP CODE

The VENDOR/EXHIBITOR utilizing the BOROUGH OF WALDWICK facilities will provide
proof of the following:

COMMERCIAL GENERAL LIABILITY
Minimum Policy Limits of: ~ $1,000,000 Each Occurrence
$2,000,000 General Aggregate
Must include Completed Operations Liability.

AUTOMOBILE LIABILITY
Policy limit of: $1,000,000 Combined Single Limit (CSL)
Covering all Owned, Non-Owned and Hired vehicles.

Alternatively, VENDOR/EXHIBITOR will provide evidence of Automobile
Insurance with limits consistent with NJ State Statute which is current and in
force for the vehicle(s) that will be utilized for this Event/Activity.

WORKERS COMPENSATION
Coverage is to comply with NJ Statutes and include coverage for Proprietors,
Partners and/or Executive Officers. EMPLOYERS LIABILITY limits of:
$1,000,000 for each accident/disease.

If the VENDOR/EXHIBITOR is a Sole Proprietor or otherwise exempt
from carrying this NJ statutory coverage, VENDOR/EXHIBITOR HEREBY
CERTIFIES AND ATTESTS THEY ARE EXEMPT FROM PROVIDING
THIS COVERAGE:

Authorized Representative’s Signature:
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UMBRELLA LIABILITY (Required if checked)
Minimum Policy Limit of: $1,000,000 Per Occurrence
$1,000,000 Annual Aggregate

PROPERTY INSURANCE
The VENDOR/EXHIBITOR is required to insure his/her own Property. The
BOROUGH OF WALDWICK will not provide any insurance on the
VENDOR/EXHHIBITOR’s property.

DESCRIPTION OF OPERATIONS
The BOROUGH OF WALDWICK is to be named as an additional insured as it
relates to said event/activities and the Certificate of Insurance shall reflect this.

CERTIFICATE OF INSURANCE CERTIFICATE HOLDER
Borough of Waldwick
63 Franklin Turnpike
Waldwick, NJ 07463

CANCELLATION
The Certificate(s) of Insurance shall contain the clause, “BOROUGH OF
WALDWICK is to be notified at least thirty (30) days prior to cancellation of any
material change in this policy.”

INDEMNIFICATION AGREEMENT

The VENDOR/EXHIBITOR agrees to defend, indemnify and save harmless the
BOROUGH OF WALDWICK, its officers, agents and employees from any and all liability
suits, actions and demands and all damages, costs or fees resulting from injuries to
persons or property, including accidental death, arising out of or in connection with said
event/activity, or any reason of the operations under agreement. Before the
VENDOR/EXHIBITOR shall be permitted to commence the event/activity, he/she shall
furnish the BOROUGH OF WALDWICK with the Certificate of Insurance from the
VENDOR/EXHIBITOR’s Insurance Carrier certifying the coverages specified above are
in force.

BOROUGH OF WALDWICK

(Name of VENDOR/EXHIBITOR)

By: By:
PRINT — Name and Title PRINT - Name and Title

By: By:
Signature and Date Signature and Date
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ACOR d OATE (MMDDIYYYY)
\ CERTIFICATE OF LIABILITY INSURANCE

Se—

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODYCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certlficate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed. Il SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endarsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER e
! PHONE B B 4+
Your Insurance Company's 3 .
| ADDRESS:
N ame H ere . INSLIRERIS) AFFORDING COVERAGE NAIC ¢
INSURER A :
e —— | INSURER B :
Your Name/Company MR C
INSURERD :
Name Here NSUREAE y 2
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONOITION OF ANY CONTRACT
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOVN MAY HAVE BEEN RE

RED NAMED ABOVE FOR THE POLICY PERIOD
UMENT WITH RESPECT TO \WHICH THIS
HEREIN |S SUBJECT TO ALL THE TERMS,

- TYPE OF INSURANCE jglm POLICY NUMDER L
COMMERCIAL GENERAL LIABILITY EACH OCCLRRENCE 3 100000000
DAMAGE 70 RENTED S i
CLAIIS 1AADE OCQUR PREMISES (Eacorurmence) | $
- e MEO EXP (Any ono pessom) |
X| Personal Tiability PERSONAL B AOV BIJURY | $
| GENL AGGREGATE LWIT APPLIES PER: GENERAL AGGREGATE $
___|powcy D o [:] Loc  PRODUCTS - COMPICP AGG | §
OTHER: s
QOMBINED SINGLE LimiT
_A.uﬂ!omoeus LABILITY e sockianl $
| ANY AUTO BOOILYTRIURY{Por persan) | §
‘;Lulrgg“f" i‘ﬁ’;gg”‘-iﬂ BODILY LJURY (Per accdont) | §
| NON-OWNED THROPERTY DAMAGE I's
| HIRED AUTOS ¢ AUTOS | {Per apcigant) |
| . | [$
| UMBRELLA LIAB OCCUR ' EACH OCCURRENCE /S
| EXCB8S LAB CLAIMS. MADE AGGREGATE $
|9_£o T Tnereuﬂons - H
WORKERS COMPENSATION ' PER QT
AND EMPI.OYERS' LIABLTY i [ SiAue | 3™ |
ANY PROPRIETORPARTNEREXECUTIVE £1. EACH ACCIDENT $
OFFICERMEMBER EXCLUSOED?
(Mand3tosy (n NH) EJ.. OISEASE - EA EMPLOYEE $
If yes, dewrbe under I
DLSERIPTION OF GPERATIONS below £1.DISEASE . POLICY LAWIT | §

CESCRIPTION OF OPERATIONS / LOCATIONS / YEHICLES (ACORD 101, AddIBonal Remarks Schedule, may be atleched il mose $pece Is required)
Indicate what your company is doing, ie. Company Picnic, Company Party, School Picnic, in addition to the
following wording MUST be included:
"The Borough of Waldwick, it's departments, agencies, boards, commissions, officers, officials, agents,
servants, administrators, and employees are names as an additional insured, on a primary and non-
contributory basis, for any claims resuiting from the use of Borough of Waldwick property.”

CERTIFICATE HOLDER CANCELLATION

. ’ . SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Waldwick must be listed as the certificate holder as follows: THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN

ACCORDANCE \WITH THE POLICY PROVISIONS.
Borough of Waldwick

63 Franklin Turnpike AUTHORIZED REPRESENTATIVE
Waldwick, NJ 07463

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD
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